nVoq Voice for Windows Quick Strt €]

Download & Install \

Go to the system URL that you use to launch nVoq products followed by "/voice"

(for example: healthcare.nvog.com/voice) The download will look different depending on
the browser you use. Chrome is shown belo

@ YOURSYSTEM.nvog.comioice X =+

N = a
& - C @& YOURSYSTEM.nvog.com/voice Q ©r * - -
X
2. Wait for the executable file download completely.
v - O X
5] x  +

€ > C & Qa e % ‘®ﬂ

Open the executable file to install nVoq Voice. Depending on your browser settings, the
file may run automatically.

(5] x + 4

€ > C @ Q r *

@ voiceexe
68.8 MB « Done

4. You may see a message that Windows Defender SmartScreen protected your PC. Tap the

More info link on this message, and then tap Run Anyway to proceed with the installation
of Voice.

Windows protected your PC Windows protected your PC

Microsoft Defender SmartScreen prevented an unrecognized app from Microsoft Defender SmartScreen prevented an unrecognized app from

artirg=Running this app might put your PC at risk. starting. Running this app might put your PC at risk.
More info

App: voice-installer (13).exe
US, Delaware, P
Publisher: U rado,
oq Incorporated

iy B o
)
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https://healthcare.nvoq.com/voice/

5. nVoq Voice will install on your computer and a Voice Setup window will display a
progress bar.

@) voice Setup -

Q Installing, please wait...

6. Ashortcut will be added to your computer desktop.

A
VOtV OTCE

4. nVog Voice will automatically launch and show the welcome screen. Click the Start
Setup button to begin.

@& \oice

TOvoyce

~ Cloud-based, real-time
= clinical speech recognition

STARETUP

5. You will be presented with a screen where you can select system and login.
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Launch & Sign In

1. Leave the system on the default: https://healthcare.nvog.com (or tap the menu to

select the Canada system).

wea) \oice

g https://healthcare.nvog.com

https://canada.nvog.com

https://healthcare.nvog.com

'@«\ Signin with Username

TERMS OF USE

2. Tap the button for type of account you use to log in: Microsoft Single Sign On, Okta
Single Sign On, or an nVog Account. (See next page.)

- . X
weq ) \oice

% °

Q https://healthcare.nvog.com

=. Sign in with Microsoft

Q signinwith Okta

(=) Signinwith Username

R
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https://healthcare.nvoq.com/

Sign in with Username (nVoqg Account)

1. Tap Sign in with Username.

@ Voice
)

System

Q https://healthcare.nvog.com

He Sign in with Microsoft

O Ssigninwith Okta

&' Signinwith Username

TERMS OF USE

2. Ifthisis your first time signing in you may be taken to a screen that requires you to
change your password.

wea) \oice
/ o

b)d password ‘&

New password ‘&

Very weak
Weak password strength requires at least 1

character.

Confirm new password ‘&

‘ CANCEL CHANGE ‘

3. Afteryou signin, the dictation button will appear and pulsate for a couple of
seconds to let you know the app is running.

o — )
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Dictation

1. Place your cursor where you wanttextto be | 2. Click the dictation button on

transcribed. screen (or press and release the
hotkey on your keyboard [F2]) to
S start recording.

T S @
)
3. Sayyour dictation. 4. Click the dictation button on

screen (or the F2 key) to stop
The patient is a 62-year-old white female with di
multiple chronic problems recor mg‘

The patient is a 62-year-old white female with
multiple chronic problems including
hypertension and a lipometabolism disorder ...

»
2]

Want to focus on what you're saying instead of @
G

punctuation?
Dictate naturally and use Note Compose Clean &
Format to add punctuation and capitalization.

5. Your dictated transcript appears where you
placed your cursor.

L]
Add Notes

The patient is a 62-year-old whita female with multiple chronic
- - - problems including hypertension and a lipometabolism disorder

IIIM@
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Tips for Better Accuracy

Position your microphone correctly.

Make sure the microphone is notin the direct line of speech.
Ifit's too close, the recording will include pops, hisses, and
breathing noises, making it harder to provide an accurate
transcript. If it's too far, the microphone will pick up
background noise

Speak at a normal rate.

Be consistent in the pace and rhythm of your speech. It may 0

be helpful to take a few seconds to think about what you

want to say before you tap the microphone to start 9
recording

Limit background noise.

Audio guality can make a difference between a good
dictation experience and a bad one. Many factors can
influence audio quality, including ambient neise in the

environment in which you're dictating.

Stop recording between long pauses.

If you're trying to think of what to say next, stop your recording
and start a new one when you're ready.
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Note Compose

1. Place your cursorinto a text area where you want to add text and dictate as you
would normally speak. You don't need to say punctuation. You can also type text.
Press the F2 key on your keyboard or the dictation button on screen to start and stop
your dictation.

‘_— Johnson, Mary
123-45-6789

Damage on thin an 82-year-old female seen

today for her first physical therapy visit

following a recent right hip replacement she
s ess in ip with movement

O

(o)

2. When you are done entering information in this field, press the F9 key on your
keyboard with your cursor in your transcript.
R e

mpe

Wheeled watker for ImpIoved stabaty and safety

3. Clickthe menu to select a formatting option, if necessary.

‘— Johnson, Mary

123-45-6789
Dml*mﬁhmlzynlﬁ BNnteCompuse
reports sareness in her hip

1o Improve her mobiiity and
stanang she amoulated about]  Clean and Format N e

mild discomfort at end range s/ Original Text Modified Text Difference View
wheeled walker for improveds

Damage on thin an 82-year-old female seen today for her first physical therapy visit following a recent right hip replacement she reports soreness in
har hip withmovement but that it is manageable she feels unsteady and worrkes about falling if she is motivated to improve her mobility and

The Clean & Format option lets you dictate the way you naturally speak.
Simply speak or type without worrying about punctuation, then use Note Compose to add
punctuation, capitalization, and formatting.

Your Note Compose window may not have a menu. This menu is only available if your agency has purchased
Note Compose for structured notes for you. If no menu is visible, Note Compose automatically uses the "Clean

and Format" option.

Copyright 2000-2026, nVoq Incorporated. All Rights Reserved. Voice-Windows NVOQ 21.3.0 v1 Page 7 of 12



4. Change the selection in the drop-down menu to SOAP Note (or any other

formatting option that may be available to you).

E Johnson, Mary
123-45-6789

Damage on thin an 82-year-od
hip wit

Note Compose

to improve her mobiity and Ind
‘standing she ambulated about

Clean and Format

‘mild discomfort at end range s
wheeied walker for improved

[Clean and Format
(General summary

5. The formatting operation runs automatically when you change the menu.

E Johnson, M:
123-45-678

Damage on thin an 82-year-od

6. When formatting is complete the tab automatically switches to Modified Text, and
the transcript now includes punctuation and, in this case, information has been
condensed and put in a SOAP note format. Extraneous information that does not
directly support a SOAP note may be REMOVED in this step.

o

ST ... ... e

gait

limited atend

ary
9

B Note Compose

Original Text

-

B Johnson,
123-45-6789

Damage on thin an 82-year-old
reports soreness in her hip wit
to improve her mability and Ind
standing she ambuiated about
shows decreased weightbearin
mild discomfort at end range §
wheeled walker for Improved §

7. Ifyou need to make additional changes you can do so by dictating or typing, then

Mary

B Note Compose

SOAP note

Subjective:

Original Text | Modified Text

Formatting complete.
2

©

Mary, y female,

She reports soreness in her hip

phy: oy 8
but states that it i he feels unsteady and is worried Mary is motivated to mobility and

independence at home.

click the RUN FORMAT button to apply formatting.

E Johnson, Mary
123-45-6789

Damage on thin an 824year-o

B Note Compose

SOAP note

Original Text  Modified Tex

t

X

e

Mary, an 82-year-old female, is seen today for her first physical therapy visit fol

i s She reports
hip with movemant, but states that it is manageable. She feels unsteady and is worried about falling. Mary is motivated to improve her mobility and
s e at h

islimited to 90 degr | recommend initiating gait training exercises

focused on weight-shifting and balance to

improve
eased balance and strength, pa Her current use of a

does not provide col et from improved stability
and safety measur
Plan:

i for i ility and safety. C: oy
balance, Monitor ind adjust the plan of pport Mary's goal of and t
home.

ﬁ RUN FORMAT copy

UPDATENOTE
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8. REVIEW AND VALIDATE THE NOTE before pasting it back into your application to
make sure all of the information is correct.

9. Ifyouwantto manually paste your transcript into an application (or paste it into
multiple applications), click the COPY button to copy the transcript from the
Modified Text tab to your computer's clipboard. The Note Compose window stays
open.

ii == Johnson, Mary
123-45-6789

standing she ambulsted abold  SOAP note . [+]
cecreased

Mmiddscomiotatendranges  Original Tt Modified Text

SOAP Note

Subjective:

e

10. Click the UPDATE NOTE button to replace all of the text in the original field of your
application with your formatted transcript.
o o
wugmmn-azm: DNM:COR\DOSG *

Standingshe ambulstedabout  SOAP note v o
weightbearin

Original Text  Modified Text

11.The Note Compose window closes automatically after you click the UPDATE NOTE
button.
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Note Assist

1. Place your cursor where the clinical
note should be entered.

2. Click the Note Assist hotkey (BACK QUOTE
by default) to send your note to Note Assist.

3. If multiple reviews are available, the
first review in the review menu runs
automatically. To run another review,
select it from the menu and then
click Run Review.

Note Assist x
Normal Exam '/ (2]
Home Hospice A

Normal Exam I

4. Review results are displayed at the bottom of

the Note Assist window. A green check mark
(V) indicates the category is present, while a
red X (X) indicates it may be missing.

Note Assist x

CTI Narative - [-]

energy, sble i but
e when dressing. Requires total
. .

ongoing palliative care and support.

ADLs - Dressing

ADLs - Bathing

ADLs - Eating
ADLs - Tolleting
ADLs - Transferring
X weight
What s patient's welght? Has it changed since last visit?

X MAC

coPY UPDATENOTE

RUN REVIEW

5. For any categories marked with a red
X, update the note as needed and
click Run Review again.

Note Assist x

C1 Naratwo - °

The patient s
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6. Click Update Note to paste the updated note

back into the original application and copy it
to your clipboard. Any existing text in the
original note area is replaced with the
updated version.

Note Assist x
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Shortcuts

1. Press and release the shortcut | 2. Place your cursor where you want shortcut text to
hotkey (F4) to open the appear.

shortcut menu. Add Notea
d

3. Click on a shortcut in the menu. | 4. Shortcut text is inserted at the cursor location.

& e g ° Add Notes
/ o

Managing Dementia

George Glass, RN, BSN

Clinical Manager

Palliative Consult Request ABC Home Health Services

Office: (555) 555-1234

Fax: (555) 555-5678

Mobile: (555) 555-9B76

Email: georg.glass@abchomehealth.com
Wound Care : 123 Main Street, Suite 400

Normal Lung Assessment

Physical Therapy Contacted

slgn@re

Standard Walker Education
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Access Self-Guided Training

1. Getto the Training page by clicking 2. At the bottom of the Settings window,
the gearicon on the lower-left side of click the graduation haticon.
the dictation button to open the & voice

Settings window.
L~ e

F2

¥

. Autosignin

’ Launchon sta

* & o@m
2/

3. Tap the button that says CLICK HERE
TO GET STARTED.

@ Voice
e

Upvyour dictation game in less than 15
minutes!

Learn how to easily add punctuation, edit,
capture clear audio and speed up your

docy BB VwiIth our o

CLICK HERE TO GET STARTED

Best practicesTormes Buracy.

There are things you can do to improve
dictation accuracy.

HOW TO SAY THAT

o 0= O
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